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Terms of Reference – Freelance Translator (FR / EN - AR)

Project: Strengthening Transitional Justice in Syria Through Inclusive Coordination, Institutional Capacity, and Victim-Centered Engagement

Fondation Hirondelle is a Swiss non-profit organization working to ensure that people facing crises have access to reliable, local, independent information. It has been supporting local media and journalists in fragile contexts for over 30 years (since 1995). With a global remit and local roots, it creates spaces for dialogue, to strengthen social cohesion in fragmented societies.
Fondation Hirondelle is seeking a professional freelance translator (Arabic / French or English) as part of the development of its activities in Syria and for the Justice Info platform.
Justice Info is a unique online news outlet dedicated to covering issues related to international justice and transitional justice. Available free of charge, it is the only international media entirely devoted to these topics. Justice Info covers contexts marked by the most serious forms of violence, including war crimes, crimes against humanity, and genocide. It also focuses on transitional justice mechanisms established to address them, such as truth commissions, reparations programs, memory and reconciliation processes, and initiatives based on universal jurisdiction. Its objective is to make these processes accessible and understandable, contributing to the democratization of transitional justice and fostering dialogue between its stakeholders—institutions, experts, civil society—and its beneficiaries.
The assignment will consist of translating into Arabic fixed institutional and editorial content from the Justice Info website, initially produced in English or French. The estimated volume for these fixed contents is 2,300 to 2,400 words, including interface elements (menus, navigation, labels, system messages) as well as the presentation page. The service provider will then be responsible for translating 36 articles, produced locally by the Justice Info correspondent or sourced from media and journalists supported under the project. These translations will be carried out from Arabic into French and/or English, as well as from French and/or English into Arabic, depending on editorial needs.
The service provider must ensure faithful, accurate, and context-appropriate translations, respecting the original meaning, journalistic standards, and the cultural and contextual specificities of content dealing with sensitive topics such as justice and human rights.
Details of the assignment:
The service provider will be responsible for:
· Translating into Arabic fixed institutional and editorial content from the Justice Info website (pages, navigation elements, presentation content), initially produced in English or French (2,300 to 2,400 words);
· Ensuring the translation of 36 articles over an estimated period of 17 months, i.e., an average of 2 to 3 articles per month, produced locally by the Justice Info correspondent or sourced from media and journalists supported under the project;
· Carrying out these translations in the following language combinations:
· French and/or English into Arabic
· Arabic into French and/or English.
· Ensuring faithful, accurate, and context-appropriate translations, in line with Justice Info’s editorial and journalistic standards;
· Ensuring sufficient availability to meet editorial needs within deadlines compatible with the publication schedule;
· Working closely with the Editor-in-Chief of Justice Info, notably to:
· validate certain terminological or editorial choices
· integrate feedback and revision requests
· Being able to revise and adapt translations based on decisions and editorial directions from the Editor-in-Chief.

Location of the assignment:

The assignment will be carried out under a remote service contract (home-based), from the service provider’s place of residence.

Timeline and deliverables:
The assignment will take place from May 2026 to August 2027.
Initially, the service provider will translate into Arabic the fixed content of the Justice Info website, to be finalized in May 2026.
Subsequently, the service provider will handle the translation of articles produced under the project, from May 2026 to August 2027, i.e., approximately 36 articles over the entire period (on average 2 to 3 articles per month).
The expected deliverables are complete, revised, and publication-ready translations, delivered within deadlines agreed with the editorial team.
Qualifications and skills:
· Excellent command of Arabic, French and/or English, with proven ability in written translation between these languages;
· Proven experience in professional translation, ideally in an editorial, journalistic, or media context;
· Experience or solid knowledge of issues related to justice and human rights;
· Excellent understanding of the Syrian or regional context, as well as issues related to conflict and post-conflict situations ; 
· Ability to accurately convey the meaning, tone, and nuances of journalistic content;
· Strong attention to detail and respect for deadlines;
· Ability to work independently while collaborating remotely with an editorial team;
· Proficiency in standard office tools (word processing, track changes, etc.).
Application :
Applicants must submit an application file including a technical proposal and a financial proposal, as detailed below. Please send your application to thibaud.oberli@hirondelle.org (subject: “Translation Justice Info – Syria”) before 24.04.2026.
a. Proposition Technique 
· Explanatory note demonstrating understanding of these Terms of Reference;
· Proposed methodology, including management of translation deadlines, coordination with the editorial team, and handling of revisions;
· Administrative documents, including proof of freelance status where applicable;
· CV of the consultant, including experience in similar projects, particularly in editorial and journalistic translation;
· References or relevant translation samples (especially on topics related to international or transitional justice, or sensitive contexts);
b. Summary budget by cost category
· Detailed financial proposal, including a clear pricing grid, expressed according to one or more of the following modalities:
· rate per translated word,
· flat fee per article or for the entire assignment;

· Any additional relevant information regarding invoicing terms (revisions, specific deadlines, etc.).

Specific conditions, where applicable, will be detailed in the contract.

Fondation Hirondelle applies a zero-tolerance policy towards all forms of sexual exploitation, sexual abuse, sexual harassment, and abuse of power within the organization. Please consult our policy on the prevention of and response to harassment and sexual abuse.
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